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Thoresby Primary School
Acceptable Use of Technology Policy

At Thoresby, we recognise that technology changes quickly in our 21st century world.  This policy will be updated regularly to reflect this.

Staff access to technology

All staff have access to the curriculum server and broadband service at Thoresby.  The administration server holds data protected information and is only accessible to administration staff and designated teachers (such as the SENCO).  The Headteacher and Deputy Headteacher have access to both.  All teachers have a school laptop they may use at home. Each member of staff has an individual responsibility to ensure there is appropriate use both inside and outside school.
Security
Staff are made aware of their individual responsibility to protect the security and confidentiality of the school network.  This includes ensuring that usernames and passwords are not shared and that workstations are not left unattended whilst logged on.  Staff need to be particularly vigilant regarding the use of USB memory ‘sticks’ when handling secure information.  Encrypted USB ‘sticks’ and laptops will be introduced as finance allows.
Communication with parents

At the start of each academic year all parents are asked to give consent for their child to use the internet in school (Appendix 1).  If consent is withheld then the child will not be able to use the internet on an individual basis in school.  They may still take part in supervised teaching activities involving the internet in the classroom being led by an adult.   They are also asked for consent for their child to have work or photos published on the school website (Appendix 2).  If consent is withdrawn all reasonable steps are taken to ensure this does not happen. Names never appear with photos on the site.
E Safety (extract from Child Protection Policy)
We have a duty within the curriculum to teach the children Internet safety.  Should a child make a ‘disclosure’ of a personal nature as a result of Internet safety education, then the normal Child Protection procedures apply.  Donna Millward is the named member of staff responsible for e- safety.  All staff have an individual responsibility to make appropriate use of the internet and e mail systems, particularly sites such as ‘Facebook’.  An e-safety page appears on the website. There is a long term plan in place. Each year group teaches an e safety unit of work, specific to the ages and needs of the children. Areas covered include the importance of keeping personal information private, specific dangers and cyberbullying. Parents have been offered information and support, for example, access to CEOP resources and information about operating parental controls at home.
Safe Practice

The school curriculum and server and internet are managed by Primary Technologies Ltd.  They ensure a filter system is in place that allows access to appropriate sites for children.  The school website is regularly monitored by the ICT co-ordinator. 
Cyber Bullying (extract from Anti- Bullying Policy)

Electronic media and communication are increasingly used by the children both inside and outside school.  The children are taught to use this media responsibly and staff are made aware of the part it can play in bullying.

Misuse

Reasonable steps are taken to monitor staff and pupil internet use.  Should any member of staff or pupil misuse technology then the member of staff responsible (Miss Donna Millward) and the Headteacher must be informed immediately.  Further action may be necessary, including disciplinary procedures in line with the Local Authority policy.
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